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Module Aims  

 To prepare students for studying at level 4 in HE 

 To build confidence in researching and locating sources of information 

 To support academic writing conventions at level 4 

 To support learners preparing and planning their study 
 

 

Intended Learning Outcomes 

Key skills for employability 
 

KS1 Written, oral and media communication skills 

KS2 Leadership, team working and networking skills 

KS3 Opportunity, creativity and problem solving skills 

KS4 Information technology skills and digital literacy 

KS5 Information management skills 

KS6 Research skills 

KS7 Intercultural and sustainability skills 

KS8 Career management skills 

KS9 Learning to learn (managing personal and professional development, self- 

 management) 

KS10 Numeracy 

 

At the end of this module, students will be able to: Key Skills 

1 
Locate, evaluate and use information from a variety of 
sources 

KS3 KS4 

KS5 KS6 

KS9 KS10 

2 
Demonstrate the need for clarity and coherence in the 
presentation of views  

KS1 KS2 

KS3 KS7 

KS8  

3 
Adopt appropriate styles of academic writing and presentation 
at HE level 

KS1 KS4 

KS5  

  

4 
Give a presentation using conventions for citing and 
referencing sources 

KS1 KS4 

KS5 KS6 

KS9 KS10 

Transferable skills and other attributes 

 Analysis, evaluation and problem solving  
 Communication and presentation skills  
 Literature searches  



 

 Critical thinking and writing  
 Reflection  
 Planning, time management and organisational skills  

 Team working and working collaboratively  
 

Derogations  

None 

 

Assessment:  

Assessment One (Coursework 50%):  
Students will write 2 x 500 word pieces on a subject of their choosing informed by information 
from a variety of sources.  They will demonstrate their ability to evaluate the information in 
relation to their chosen topic ensuring there is clarity and coherence in the presentation of 
views and the work is referenced correctly. 
 
Assessment Two (Presentation 50%): Students will undertake a 10 minute presentation 
using ICT resources that outlines how the skills required to become a confident learner have 
been used to develop their own next steps into study. 

Guidance: Please indicate the type(s) of assessment (eg examination, oral, coursework, 
project) and the weighting of each (%).  Normally, each intended learning outcome should be 
assessed only once. 

Assessment 
number  

Learning 
Outcomes to 
be met 

Type of assessment 
Weighting 
(%) 

Duration  
(if exam) 

Word count 
(or equivalent if 

appropriate) 

1 1 & 2  Coursework 50%  1,000 

2 3 & 4 Presentation 50% 10 mins 1,000 

 

Learning and Teaching Strategies: 

The module will be delivered using an interactive, reflective approach drawing upon the 
experience of participants.  The strategies adopted will include: 
 

 formal lectures, seminars, student/group discussion and presentations, individual and 
group tasks;  

 ICT skills building for academic study and work-based practice;  
 activities to encourage reflection and evaluation including directed self- study; use 

of referencing and research techniques;  

 

Syllabus outline: 

 

 Academic writing at level 4;  
 Developing an argument;  
 Using personal experience and reflection to address issues of confidence and 

self-esteem; Structuring of essays, reports and other assignments;  
 Referencing;  
 Literature search, reading and review;  
 Using ICT and e-based tools and resources;  
 Setting personal development targets;  



 

 Organising and planning own study;  
 Personal statement and CV writing;  
 Understanding barriers to own learning; Working in a team;  
 Understanding how own learning and development can be supported 
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